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Application for Amendment of valid Certificate and License: 
 

In case of expired license: If a license has expired and needs amendments, the applicant should first apply for 
an amendment and then go for autorenewal. 

Apply for 
Amendment 

Update details of the 
expired license and  

follow the process of 
amendment 

After the final 
submission 

download the 
amended 
license. 

Apply for Auto-
Renewal 

Enter details of 
the amended 

license. 

After final 
submission receive 

the renewed 
license with 

extended validity 

Make necessary payments of fees (if any) 

Click on “Attach Annexure” and Upload 
supporting documents (except in case of the 
change of no of workers where supporting 

documents does not required) 

Input the required information such as UBIN, UAIN, mobile no etc 
of the License for which amendment is required and click on “Get 

Details” and Auto populated details shall appear 

Select the applicable amendment service 

After successful login, 
“Apply for Services” --> “View all available services" 

 

Submit the online Form 

After successful payment, applicant can 
download the amended certificate/license 

Login as Registered user 

Applicants will make the necessary changes in 
the allowed fields 


